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Welcome to Immanuel Lutheran School, Lakefield!  On behalf of the staff and Immanuel Lutheran 
Church, we are delighted that you have chosen to enroll your student(s).  At ILS our three pillars are: 
Christ-Centered, Academically Strong and Respectfully Operated.  It is our goal, with God’s help, to 
deliver on these aims for the benefit of your student(s) and family to God’s glory!  Please know that you 
are always welcome to visit our school and partner with us as we support your students and family.  We 
look forward to working with you! 

 
​ ​ ​ ​ ​ ​ In His Service, 
​ ​ ​ ​ ​ ​ Dean Jennissen, Principal 

 
This Handbook has been prepared to assist teachers, parents, and friends in getting acquainted with the 
purpose, policies, and operations of Immanuel Lutheran School.  When home, school, and church work 
together toward the same goals, the best results are achieved in Christian education.  
 

School Philosophy                                                                                     
Through God’s Word we understand the nature of man as God looks upon him. God sees man as His 
foremost creation, originally created and intended by God to be perfect in all things. Because of man’s willful 
disobedience, God can no longer regard mankind as being in the status of His original creation. God sees 
man ruined by sin, self-centered and condemned to destruction by God’s perfect and just law.  Because of 
original sin all men fall into temptation to do evil and sin in thoughts, speech, and action. God in His great 
mercy regards as perfect those who have been brought into relationship with Christ by the work of the Holy 
Spirit. God can now see these men as His own sons through adoption or purchase by a plan designed by 
God and which cost Jesus, the Son of God, humble years on earth and a criminal’s death, followed by a 
victorious resurrection. Thus Jesus assures forever man’s right relationship to God. 
 
Since redeemed man has been put into a relationship of Sonship through great cost to our Lord, without 
deserving the favor of Sonship, God sees Christian people as responsible to Him. In no way can mankind 
take the responsibility of repaying God or working out another plan to save itself from condemning sin. At the 
same time, God holds Christian men responsible for sharing the love shown to him by God. Man’s 
responsibility is to serve God by speaking and performing to others the message of God’s love. 
 
Christian education presents a philosophy of man based upon salvation history. 
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God promised to save and God alone is consistent in His activity to save, as we see from his actions in the 
Old and New Testaments. As Christian education addresses the present, it proclaims the God who is faithful 
to His promises. Christian education invites people to orientate their lives around God who saves, instead of 
around themselves. 
 
The aim of Christian education is to prepare the whole person: 

·Physically​ ·Mentally​ ·Emotionally​ ·Socially ​ ·Spiritually 
through the Word of God come to the knowledge of salvation and service to Him, both here on earth and in 
heaven. 
 

Our Credo  
The Credo developed at the same time as the Philosophy and Objectives is also an integral part of our     
commitment to Christian education. The following Credo is an attempt by Immanuel Lutheran Church to state 
why this congregation supports a unique educational system, Immanuel Lutheran School, taught by Christian 
educators.​  
 
*We believe that Christian education should assist the Christian Church and family as they assume their 
responsibility for the Christian education of children. 
 
*We believe that Christian education through instruction in God’s Word and the Word of God, The Holy Spirit 
calls and equips the saints for a life of discipleship. 
 
*We believe that Christian education is a vital part of God’s mission, commanded by Him to the Church 
through the Great Commission. 
 
*We believe that Christian education is committed to provide as complete an education as possible for God’s 
people by attempting to meet their spiritual, mental, physical, social, and emotional needs. 
 
*We believe that Christian educators view those in their charge as redeemed, forgiven children of God. 
 
*We believe that God’s people need to be led to realize through the help of the Holy Spirit, their  proper 
relationship to God and their fellow men. 
 
*We believe that God has commanded His people to teach others the plan of salvation for every individual, as 
revealed in Scriptures. 
 
*We believe that the Lutheran school can, by providing Christian instruction, Christian teachers, and a 
wholesome Christian setting throughout the school day, furnish the ideal setting to meet the objectives of 
Christian education. 
 
*We believe that God’s children should be channels of the Holy Spirit to each other and that in                 
Christian education; the children help each other to grow in the nurture and admonition of the Lord. 
 

The Objective for Christian Education 
The objective of Christian education is that everyone through the Word and Spirit know God and His forgiving 
love in Christ and respond in faith and love; identify himself as a child of God, a member of Christ’s body; and 
as such grow in self-understanding and self-acceptance; express his love through service to fellow human 
beings and be aware of a responsibility to His whole creation. 

· The Child in Relationship to God – That the Child develop: A growing knowledge of the Triune God  
 
Father….Proverbs 3:5….That the child may learn to trust in God. 
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Son ... .II Peter 3:18 ... .That the child grows in grace and in the knowledge of Jesus, his Savior. 

Holy Spirit….I Corinthians 6:11….That the Child of God grows in a sanctified life by the power of the Holy 
Spirit, thereof he is free to act in love towards others as the Father acts in love toward him. 

· A knowledge and understanding of Holy Scripture. [Psalm 119:105] That the Child of God comes to a  
knowledge of God and His grace and responds in faith and love. 

· An understanding of the Holy Christian Church [I Peter 2:9]  That the Child of God comes to an 
understanding that the church is entrusted with the administration of the Word and Sacraments. 

· The Child in Relation to Himself and His abilities 

1.  Spiritual ... .II Peter 3:18 ... .That the child grows in grace and knowledge of the Savior. 

2.  Physical….I Corinthians 6:19….That the Child of God learns to use his body healthfully and safely so that 
all is done to the Glory of God. 

3.  Mental ... .Matthew 25:14-30 ... .That the child develops the mental gifts the Lord has given him. 

4.  Social ... .Matthew 7:12 ... .That the child learns to show love and concern for others as God has shown 
love and concern for him. 

5.  Emotional….Ephesians 4:32….That the child understands and controls his emotions and puts firm 
reliance in God. 

6.  Aesthetic ... .Psalm 139:14 ... .That the child develops an appreciation  for God’s whole creation. 

·  The Child in Relation to His fellow man 

1.  All Men….Genesis 2:7….That the children realize all men are created by God and should respect the 
rights of others and be concerned about their welfare. 

2.  Parents….Ephesians 6:1-3 ... .That the child learns to love, respect, honor, and appreciate parents as 
God’s representatives. 

3.  Government….Romans 13:1-4 ... .That the child learns that government is God ordained and therefore 
should home, respect, and obey the laws. 

4.  Church….I Peter 2:9 ... .That the child chosen by God learns to be concerned with his fellow Christians 
that they may grow in grace. 

· The child in Relation to Nature 

1.  That the child realizes the world is God’s creation…..Genesis 1:1. 

2. That the child develops knowledge, attitude and conduct needed to use and care for “God’s gift in 
nature’…..Genesis 1:28; 2:19. 

3.   That the child be thankful for all the God’s gifts in nature. ….I Chronicles 29:12, 13 

4.  That the child willingly uses nature to glorify God and serve man. 
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Chapel  
Chapel services will be held each Wednesday morning at 8:20 AM and last about 30 minutes. Chapel  
offerings will also be collected. A chapel schedule will be set up at the beginning of each year which 
includes area Pastors. Students may assist on occasion. 
 

Chain of Command 
From time to time parents may have concerns which need to be addressed.  In order to maintain an  
appropriate process for handling such matters the following chain of command should be used: 
*Parents talk about the problem with the teacher first. 
*If no satisfaction is obtained, talk to the principal. 
*If no satisfaction is obtained, talk to the Board of Education. 
*If no satisfaction is obtained, talk to the Pastor and Church Elders 
*The principal and/or pastor and/or teachers may sit in on any of the steps if asked by the parents to do so. 
 

 Control of the School 
The Immanuel Lutheran Church of Lakefield, Minnesota, operates Immanuel Lutheran School. Immanuel 
owns the school building and property. Final authority for all decisions of property and policy is vested in the 
Voters’ Assembly. The affairs of the school are administered by the Board of Education, which meets the last 
week of each month. Meetings are open to the school community. 
 

Enrollment, Admission and Tuition Information 
Racial Non-Discrimination Policy 
Immanuel Lutheran School admits students of any race, color, national and ethnic origin to all the rights, 
privileges, programs, and activities generally accorded or made available to all students at the school. It does 
not discriminate on the basis of race, color, national, or ethnic origin in administration of its educational 
policies, admissions policies, scholarship, and loan programs, and athletic and other school administered 
programs. 
 
Enrollment Policy 
Immanuel Lutheran School’s statement of mission includes spreading the message of salvation through 
Jesus Christ to all people. This mission means that Immanuel is open to students of all races, nationalities, 
and religions. Despite the desire of Immanuel School to allow all students who wish to enroll the opportunity 
to attend the school, ILS must follow certain admission policies. 
 
Admission Guidelines: 
*The age for Kindergarten admission is 5 on or before September 1. 
*The age for Pre-Kindergarten admission is 4 on or before September 1. 
*The age for Preschool admission is 3 on or before September 1, and must be potty-trained. 
*The admission of children requiring special services will be determined on the basis of such service & the 
welfare of all children within the given class. The maximum classroom size in K-8 is limited to 27.       
*Any deviation from this rule requires approval by the Board of Education. All parents expecting to enroll their 
children for the first time must submit an application to the principal at which time an interview  may be 
requested. 
 
The following sequence or order of admission shall prevail: 
​ A.​ Children of Immanuel School presently attending. 
​ B.​ Children of Immanuel Congregation. 
​ C.​ Children of sister congregations. 
​ D.​ Children of unchurched parents (mission prospects). 
​ E.​ All other children. 
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Admission of children during the school year shall be allowed providing such admission is in accordance with 
all policies. Children wanting to be admitted at an age less than that required by law and these policies, have 
the ability to apply after they have gone through early childhood screening. The Board of Education will then 
view the application and make recommendations. 
 
A two month probationary period for new students will be in place. During this time the school will see if the 
student is academically and socially responsible. 
 
Immanuel may deny enrollment to students for the following reasons: 
*Students who have been expelled from other schools. 
*Students who have a criminal record. 
*Students who do not or will not comply with the Christian lifestyles laid out in Scripture. 
*The admission of children requiring special services may be determined on the basis of such service, 
whether the school is equipped or capable to provide such services, and the welfare of all children within the 
given class. An interview with the board and the student and family may be appropriate in some of the above 
circumstances. 
 
Registration 
An annual registration fee and an account maintenance fee will be assessed for every child enrolled in 
Grades Preschool through Grade 8. These fees will be collected at the time of registration. The Board will 
review these fees annually.   
 
Tuition and Church Membership Policy 
Since active family church membership and attendance are an important part of our response to God’s grace 
and love for us, there are some necessary guidelines that need to be set forth for school tuition and church 
membership. Immanuel discourages members from transferring to Immanuel Lutheran Church solely for the 
purpose of reduced tuition. Congregations are encouraged to help support their members who would like to 
enroll their children at ILS by helping cover some or all of the tuition costs for their members. 
 
The following guidelines have been set forth for new students at Immanuel Lutheran School: Families must 
pay tuition for 6 months before member tuition takes effect. This 6-month period will be waived in cases of 
relocation, when someone moves into the community as opposed to just changing church membership. 
Member tuition will take effect 6 months after the family is officially accepted into membership.   
 
Tuition 
Immanuel School is the responsibility of Immanuel Lutheran Congregation. It is the wish of members to       
support the school through contributions to the church. Therefore, the members of Immanuel are expected to 
make contributions through their regular offerings to church along with member tuition which will be set 
annually by the Board of Education. 
 
Tuition Rates for 2025-26 

1.​ Preschool Tuition (3 year-olds) $1,000 
2.​ PreK Tuition (4 year-olds) $2,500 includes snacks and lunch 
3.​ Grades K-8 Tuition: $2,375 Immanuel Church member 
4.​ Grades K-8 Tuition: $3,125 Non-Immanuel Church member 
5.​ Multi-Child Discount: 

a.​ Child 2: $100 
b.​ Child 3: $300 
c.​ Child 4: $1,000 
d.​ Child 5: Free 

6.​ Sports Fee: $50 per student 
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7.​ Grades K-8 Registration Fees: $200 individual, $250 family max; $20 one-time TADS Fee 
8.​ Preschool and PreK Registration Fees: $25 Preschool and $50 PreK (Non-Refundable) 
9.​ Staff Member’s Student(s) Tuition Rate: 50% 

 
Tuition Policies 
*The BOE shall have the authority to review tuition annually and to revise it as necessary. Any deviation from 
the above must be approved by the BOE. Tuition may be adjusted by the BOE according to family need. 
 
*Late tuition payments will be handled accordingly: 

*2 months late – visit with/by the Board of Education or a representative; a payment plan must be 
 developed 

 
**No student will be allowed to enroll for the new school year if there is a balance due in tuition from the 
previous year. 

Revised – October, 2025 
 

Withdrawal 
If you desire to withdraw your child from Immanuel Lutheran School, please follow these procedures: 

1.​ Notify the office and your child’s teacher (in writing) of your decision at least two weeks prior to 
withdrawal. 

2.​ You will be charged one-half month’s tuition if you give the school at least two (2) weeks notice 
and the  child has attended less than two (2) weeks of the month. The full month’s tuition will 
be charged if the student attends more than two (2) weeks of the month, or less than two (2) 
weeks notice is given. 

3.​ All tuition and fees must be current. 
4.​ The parent is requested to provide a forwarding address to the school office. 

 
Retention 

Immanuel believes it is important for students to maintain a good self-concept and a student should only be 
retained as a last resort or if the parents so desire. Students may be retained if the following criteria exist: 
 
*The student is performing below standards in three or more areas of study. 
*The teacher has made numerous attempts at individualized instruction. 
*The parent approves of the retention or the parent has been consulted a minimum of three times and 
informed a minimum of three months in advance that the student is having problems that may lead to 
retention. 
*The principal and board have been made aware of the problem a minimum of three months in advance. 
 

Instructional Program 
Curriculum 
In addition to the subjects in Language Arts, Social Studies, Science, Math, Physical Education, Reading, Art, 
Music, and Computer. Religion is taught as an added subject area and is practiced through daily living in 
God’s love and forgiveness. All subjects are taught with a Christian approach and given a Christian  
interpretation. 
 
Special Education Services 
Special Education services are available through Jackson County Central for qualified students based on 
Federal and State guidelines. 
 
Literacy Focus 
We consider Literacy to be the ability to read, write, spell, speak and listen effectively.  At ILS, we focus on 
ensuring all students are reading at grade-level.  For those that aren't, additional support will be provided as 
resources allow.  
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Accelerated Reader Program 
Accelerated Reader is an online computerized reading program that tests student comprehension on books 
they read, and reinforces reading with incentives and rewards.   
 
Computer Program 
Computer and technology use at ILS is intended to support Teaching and Learning.  At times they may be 
used to support entertainment or as a reward on a limited-basis.  Technology use by students is monitored by 
staff and filtering software when possible.  Technology use by students is a privilege and may be limited if 
misused.   
 
Memory Work 
Memory work is an important aspect in the life of Christians. Being able to recall Scripture references,             
catechetical passages, and hymns from memory improves the Christian’s ability to cope with difficult              
situations, worship more meaningfully, and witness more effectively. Therefore Immanuel Lutheran School 
feels strongly about a good memory curriculum. The faculty, Pastor, and Board of Education have approved 
the following: 
 
*Memory work shall be assigned in Grades K-8. 
*Bible passages should be assigned from the ESV Bible translation. 
*Chief parts should also be assigned and learned from the ESV Catechism. 
 

Extra-Curricular Activities 
Extra-curricular activities are an important part of Immanuel Lutheran School. These activities help build               
character, discipline, commitment, team work, and other important aspects of the Christian life. God has given 
each person talents that lie in many different areas of life. As important as these extracurricular                 
activities may be, they are a privilege, and student participation in these activities is dependent on the  
individual student and keeping up with certain standards. 
 
Immanuel offers programs in the following sports for the girls: Volleyball, Cheerleading, and Basketball. It 
offers the following boys activity: Basketball. Co-ed soccer, co-ed cross country, and co-ed softball are also 
offered. 
 
In addition to these sports, musicals, Fine Arts performances, Chess, Prairie Ecology Bus, and other 
extra-curricular activities are offered throughout the year. 
 
The following guidelines will dictate participation eligibility: 
Students must be in school at least one-half day on the day of activities or the half day before in the case of 
weekend games. Funerals and family emergencies are the exception. 
 

1.​ Students must be making adequate academic progress in all classes in order to participate in 
practices and competitions. 

2.​ Participation in public school programs is allowed for programs that Immanuel does not offer 
such as  Wrestling, Golf, Cross Country, etc. 

3.​ Participation in public school programs in addition to those offered at Immanuel is also 
allowed, but students need to realize that their playing time may be limited if they are not at the 
Immanuel practices and games. 

4.​ Practices will be held after school except in extraordinary circumstances. 
5.​ Uniforms are the responsibility of the student until returned at the end of the season. Please 

follow the care instructions for washing & drying uniforms. 
 

Physical Education Policy 
Physical education is an important part of Christian living and the Christian Day School curriculum.  
I Corinthians 6:10 says, “Do you not know that your body is a temple of the Holy Spirit, who is in you, whom 
you have received from God?” Therefore gym classes will be held during the week and participation is 
expected. 
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To be excused from gym class, a pupil must present a written request to the teacher. A note from the parent 
or guardian is sufficient for short-term. For longer terms, a doctor’s excuse is needed. 
 
All children are required to wear gym shoes during gym classes. Students in Grades 5-8 may be asked to 
wear gym clothes including shorts and T-shirts. 

 
Human Growth and Development Education 

Instruction on human growth and development (sex education) will be taught by individuals approved by the 
Pastor of Immanuel Lutheran Church. 
 

Outdoor Education 
Outdoor education is offered to Kindergarten through grade 8 students through field trips, Ecology Bus 
presentations, and other guest presenters.   

 
Student Behavior / School Discipline 

“Glorify God in every action and word.  Do the right thing all the time.”  When students and adults at ILS 
focus on these words and strive to live by them each and every day, we believe that problems should be 
minimal.  However, the following guidelines and policies have been adopted in order to provide further 
support to create a safe and productive school. 
 
Philosophy of Discipline 
At ILS we do not think of the term discipline as meaning punishment but rather as the teaching of self control 
and Christian attitudes and orderliness.  School staff will deal with the children in accordance with the 
teachings and philosophy of Christ. School staff will tolerate actions acceptable for certain levels of growth, 
channel actions into positive behavior, and curb inappropriate behavior that interferes with   
learning activities. Students will be taught to understand that for Christian living, it is necessary to love one 
another, serve one another, and respect one another’s rights and privileges. In enforcing discipline ILS staff is 
guided by God’s Word. In the event staff is unable to obtain good conduct from a student, they will report 
such disobedience to the parents/guardians. If this does not produce the desired results, the matter will be 
referred to the principal/designee, and if necessary, to the Board of Education. In all cases, Matthew 18:15-17 
shall prevail.  

“If your brother or sister sins, go and point out their fault, just between the two of you. If they listen to 
you, you have won them over. But if they will not listen, take one or two others along, so that every 
matter may be established by the testimony of two or three witnesses’. If they still refuse to listen, tell 
it to the church; and if they refuse to listen even to the church, treat them as you would a pagan or a 
tax collector.” - Matthew 18:15-17 

 
In the classroom the teacher or school staff is the sole disciplinarian. Students are expected to respect their 
authority. 
 
Discipline Consequences 
Students at ILS are expected to demonstrate behavior that is “Above the Line All of the Time.  Above the Line 
behaviors such as courtesy, respect and responsibility will be encouraged and rewarded.  Below the Line or 
Bottom Line behaviors such as unacceptable language, disruptive behavior, insubordination, cheating, 
fighting, etc will be discouraged and subject to discipline.   
 
When a student is Below the Line, they will be expected to fix the behavior in order to get back Above the 
Line.  Fixing the behavior could include an apology, assurance of a change in behavior and repair of harm 
caused to any victim(s).   
 
Bottom Line or repeated misbehavior may result in an immediate consequence such as detention, 
suspension and even expulsion.  As discipline situations are truly educational opportunities, the result of 
discipline should be learning.  Discipline conversations will lean heavily on the teachings of the Bible, 10 
Commandments and Catechism to provide wisdom.   
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Parents will be involved in the discipline process early and often as deemed necessary by school staff.   
School staff also reserve the right to determine the appropriate consequence for misbehavior on a 
case-by-case basis 
 
Appeals 
Parents have the right to make appeals to the Chair of the Board of Education at any time during the 
discipline process. 
 

Student Relationships to Teachers, Staff, Church, and the School’s Property 
*Students are to accord proper respect to all teachers and other school personnel. 
*Students are subject to the authority of all teachers and other school personnel. 
*Students are to accord proper respect to all church and school property. 
*Students are to accord proper respect to all property of the school staff 
*Students should respect other student’s property. 
*Students may only use a cell phone during school hours with staff permission. 
*Students are not allowed in the church proper without special permission. 
 

Cell Phone Use or Other Devices  
General Policy: Cell phone use is not permitted during school time. Outside of academic time, students and 
staff should only use phones for things of absolute importance (i.e. arranging a ride home, to tell parents of 
changes in practice schedules, etc.) If this needs to be done during school hours, it should be done with staff 
permission . Any use of a cell phone by students from 7:45 AM to 3:15 PM will result in consequences. If it is 
absolutely necessary for a student to bring a cell phone to school, they should secure the phone and the 
phone should be turned off. If a student’s cell phone rings during a class, school staff will deal with it as a 
Below the Line behavior.   

*Note: “Forgetting” to turn the cell phone off is not an excuse. 
 
*Use of a cell phone or other device during a test (i.e. text messaging) will be considered cheating and proper 
action will be taken. 
 
*No use of cell phone or other device photographs is permitted during the school day. Also, no photographs 
are permitted in the restrooms or locker room areas at any time. 
 
*Repeated phone misuse may result in the loss of the privilege of having a phone at school.  School staff will 
confiscate the phone and bring the phone and student to the Principal/Designee who will take appropriate 
action.   
 
*Staff should model responsible phone use at school. Personal calls should be restricted to after school hours 
only and/or in the case of an emergency. 
 

Dress and Grooming Policy 
Clothing that is appropriate in the Christian school setting is a strong reflection upon the school, the                     
character, and the Christian witness of the children. The way children dress is often a reflection of their                
behavior.  We do not wish to suppress individual taste, but rather model modesty and create pride in 
ourselves as God’s children and in our school. 
 
The school, therefore, recommends that the following items of clothing not be worn to school or school   
functions:  The faculty reserves the right to monitor the wearing of styles and/or fads as they appear. 

●​ Shirts or buttons with secular music groups, alcoholic beverages or tobacco advertisements or 
negative  message 

●​ Shirts and blouses must be long enough to cover the midriff and back when the students 
reach, bend or raise their hands above their heads  
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●​ Bare midriff and shoulders (including spaghetti straps and halter tops) 
●​ Shorts or short length skirts (should be no shorter than midthigh) 
●​ Leggings or spandex shorts or pants must be covered by a long top 
●​ Pants are to be worn at the waist (no sagging pants) 
●​ Shoes with cleats or abrasive bottoms. Gym shoes must be worn in the Activity Center 
●​ Hats are not to be worn in the school building 
●​ Jackets or coats are not to be worn in the classroom without staff permission 

 
Finally, as with clothing, outlandish hair styles, excessive makeup or perfume that distracts from the learning 
atmosphere are not acceptable for boys or girls. 
 

Leaving the School Grounds 
Because of safety reasons, students are expected to stay on the premises at all times. They may leave 
school grounds for the following reasons: 
 

1.​ Parent/Guardian pick-up 
2.​ They have written permission from parents/guardians to leave. 
3.​ Permission is granted by school staff. 
4.​ To take the proper mode of transportation home as indicated on the emergency information 

sheet and signed by the parent/guardian. The only deviation for this is if the parent/guardian 
sends a note to school staff stating otherwise. 

 
Bicycle Riding 

We, at Immanuel Lutheran School, permit children to ride their bicycles to and from school if they follow the 
rules and regulations of bicycle safety set forth by the state. Bicycles should be placed in the bike rack of the 
school and shall remain there until the students go home. Students are responsible for their own bicycles. 
Bicycle usage will not be permitted during the school day. 
 

Destruction of Property  
As good stewards of the gifts God has given us and as stewards of His church and property, Immanuel            
Lutheran School believes that all persons play a role in keeping the property in good condition. Any person 
willfully destroying property or destroying property because of inappropriate actions or behavior may be liable 
to assume the costs of the damages. The principal/designee shall have the right to assess the cost to the 
parent/guardian. The BOE and/or Church Trustees may be made aware of the property damage. 
 

Gum Chewing 
Gum chewing will not be permitted during the school day due to the problem of gum on the floors, under the 
table tops, running through the dishwasher, etc. This means during school hours, recess, and Phy. Ed 
classes. This also includes school sanctioned activities beyond the typical school day. 
 

Tobacco and Chemical Abuse 
ILS believes as Scripture states, that the body is the temple of the Holy Spirit. Any substances including 
tobacco, alcohol, illegal drugs, and other chemical substances that have a negative effect on the mind or 
body are seen as a violation of God’s commands and are therefore expressly forbidden. This includes use of 
and possession of any of these substances including any drug paraphernalia. The school authorities retain 
the right to search for these substances on school grounds; including lockers, desks, & other school property, 
and at any school sponsored activity. 
 
Disciplinary actions may include but not be limited to the following: 

●​ Notifications of parents 
●​ Police referral 
●​ BOE action 
●​ Suspension from school and loss of academic credit for the work that must be made up during 

the suspension. 
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●​ Suspension from extra-curricular activities including the following of the Minnesota State High 
School League (MSHSL) rules and violations 

●​ Counseling 
●​ Expulsion from school for repeated violations 

 
The welfare of the student is of primary concern and any services available to help the student will be 
supported and encouraged. As in all serious misconduct cases, the student is to be prayed for and 
forgiveness offered. However, this does not change the implementation of the consequences. 
 

Harassment Policy 
Immanuel Lutheran Church and School will not tolerate racial or sexual harassment in the work place. 
 
Under the Equal Employment Opportunity Commission (EEOC) guidelines, “Unwelcome sexual advances, 
requests for sexual favors, and other verbal or physical conduct of a sexual nature” are unlawful in the 
following instances: 

●​ When submission to such conduct is made either explicitly or implicitly a term or condition of 
employment; 

●​ When submission or rejection by an individual is used as a basis for employment decisions 
affecting such individuals; or when such conduct has the purpose or effect of unreasonably 
interfering with an individual’s work performance or creates an intimidating, hostile, or 
offensive working environment. 

 
Sexual harassment may include such matters as crude, sexual jokes or sexual names; the display of obscene 
or pornographic materials; sexual advances; grabbing; touching; exposure; or other demeaning and insulting 
behavior. 
 
Racial harassment may involve matters as racial and ethnic name-calling; racial or ethnic jokes; or other 
demeaning and insulting behavior because a person is a member of an identifiable racial or ethnic group. 
 
Immanuel believes that no one should be subject to harassment, which results in poor morale, lower  
productivity, and strained working relationships that have a negative effect on everyone. 
 
Any staff person found to be engaging in sexual or racial harassment will be subject to discipline up to and 
including dismissal. 
 
Procedure to follow:  

●​ File a mandated report with the appropriate agency(ies). 
●​ Contact those who may need to know about the incident if it doesn’t violate Mandated 

Reporting guidelines 
●​ Any person(s) involved should leave the building immediately with escort.  This is especially 

true when gathering personal belongings so that no evidence may be tampered with. 
●​ Contact appropriate counseling services either through the school district or Employee 

Assistance Program. 
●​ Contact the congregation lawyer for legal advice.   

 
Attendance  

Regular attendance is important to the progress of a child and maintenance of school standards. The state 
requires a parent to send a written excuse to the teacher when a child returns to school after an absence. It is 
requested that the school be informed in advance of a planned absence. It is also requested that the parent 
call the school as soon as possible in the morning if a child is to be absent that day. This will help assure that 
the child is safe and not absent from both home and school.  
 
Teachers shall keep a class record of both church and school attendance on each child. This report will be 
given to the principal and submitted to the Board of Education.  
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Excessive absences will be brought to the attention of the administrator and the Board of Education. The 
procedure for this is as follows: 

●​ Classroom teachers will keep school and church attendance records for each child. 
●​ This information will be listed on the report card each quarter as well as submitted to the 

Administrator and Board of Education. 
●​ If more than 6 days per quarter are missed, the student must have a doctor’s written excuse or  

pre-approval by the administrator. The school may require seat time to be made up if more 
than 6 unexcused days are missed. More than 25 days missed per school year may result in 
consideration of retention by the Board of Education. This is, of course, unless there are 
unusual circumstances. 

 
Tardy and Absence 

Classroom instruction begins at 8:15 a.m.  Students arriving after this time will be marked Tardy.  Per State of 
Minnesota law, and as passed by the Board of Education at Immanuel Lutheran School, if a child has more 
than seven unexcused absences and/or unexcused tardies during a school year the administration may 
report that student to local law enforcement authorities. 
 
Lawful excuses include:  illness, family emergency, funeral, religious holiday. Unlawful excuses include: 
Parent forgot to wake the child, parent did not know the school schedule, child missed the bus, child 
overslept or was sleepy, child did not feel like going to school. 
 
We kindly ask that if your child is not going to be at school by the official starting time, or absent, that you 
please call the school office (507/662/5860) or contact the child’s teacher or school secretary by FASTDirect. 

May, 2008 
 

Academic Progress Reporting and Parent/Guardian Input on Student Performance 
Parents/Guardians are encouraged to contact teachers at any time regarding their student’s academic 
progress.  Please do not wait for the formal things that are done regarding student progress; please contact 
your teacher right away.   
Formally, we do the following:  

●​ Report Cards will be issued each quarter. Parents/Guardians are requested to study the 
grades and consult with the teacher if they have any concerns or questions.  

●​ After the first quarter, parents/guardians are expected to attend Parent & Teacher 
Conferences.  

●​ An optional conference will also be held after the third quarter.  
●​ Report cards and progress reports are viewable on FastDirect.  A hard copy will be sent home 

with the student if requested. 
 

Medications 
The following medication policy will be used to assure that students receive the appropriate dosage of   
 medication, at the appropriate time, according to their health needs, their doctor’s order, and school  
policy. The policy will also assure safe and proper administration of medication in school. 
*A written prescription from a doctor must be on file in the school office. 
*A signed written permission form from the parent must be on file in the office. This form must inform us of the 
following: 
​ 1.​ Name of the student 
​ 2.​ Dosage 
​ 3.​ Time of day to be given 
​ 4.​ Physician’s name and telephone number 
​ 5.​ Possible side effects 
​ 6.​ Signature of parent 
*Only trained school staff may administer the medication. 
*The person administering the medication will be assured that the student has swallowed the medication 
before leaving the school office. The medication will be secured by school staff. 
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*Medications will be brought to the school in a properly labeled container by the parent or legal guardian. 
*Medications will be logged and accounted for during the school year and unused portions returned to the 
parent at the end of the school year. 
 

FASTDirect School Management Program 
Immanuel Lutheran School provides parent access to a web-based school information system called  
FastDirect. It is designed to give parents access to their children’s school records, including attendance, 
grades and lunch records and lunch balances.   
 
The school information system is provided as a form of communication between parents, school staff and  
administrators. More importantly, it is to help all of us in our efforts to support your child’s education and the 
mission, vision, and curriculum of Immanuel Lutheran School.  
 
Immanuel Lutheran network resources (i.e., school information system, computers, electronic mail,           
conferences, bulletin boards, databases, and access to the Internet), referred to as the network, are to be 
used in a responsible, efficient, ethical, and legal manner in accordance with the mission, vision, and           
curriculum of Immanuel Lutheran School.  
 
Immanuel Lutheran network resources are not to be used for personal or non-school related matters that do 
not pertain to the mission, vision, or curriculum of Immanuel Lutheran School. 
 
Immanuel Lutheran School provides access to the school information system as a privilege and if it is 
abused, an account will be suspended and/or terminated. 
 
Immanuel Lutheran School has the right to restrict access to the school information system for legitimate 
educational reasons. 
 
Network and school administrators may review e-mail and electronic transmissions to maintain system  
integrity and to monitor the system for inappropriate use. 

Adopted 12/22/2009 
Student Records 

Student records must be kept and updated by school staff at the end of the school year.  The following  
information will be kept and updated: 

●​ Student picture 
●​ Student grades and report card 
●​ Standardized test scores 
●​ Health record 
●​ Promotion / retention record 

 
Parties 

We at Immanuel Lutheran School do recognize the need for parties. The following parties may be observed : 
Christmas Party and Valentine Party. Birthdays will be recognized if the child so desires. It has been the 
tradition to permit children with birthdays to give out treats in their classroom. We only ask to keep in mind 
that all the children in the room be included.  When sending food treats, please consult with the teacher or 
school staff regarding food allergies that may be present in the class. Please do not send birthday invitations 
for home parties to be given out in school, as this results in many hurt feelings for children not included. 
 

7th & 8th Grade Class Trip 
An annual trip for our 7th and 8th Grade is a long-standing tradition at ILS.  Immanuel Lutheran School will 
abide by the following guidelines when planning and making the arrangements for the trip:  
 

*The trip will be planned by the 7th and 8th grade teacher and the principal. 
*The trip must have the approval of the Board of Christian Education. 
*The trip will be Christian oriented and include daily devotions. 
*The trip will be a learning experience for the students, not purely for entertainment. 
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*The trip will be planned with minimal costs in mind. 
*The trip will foster social interaction and growth as a group to minimize cliques and exclusion of  
individuals. Students isolating themselves or creating drama will experience “the truth being spoken in love.” 
*All chaperones will be allowed to go at no cost to themselves. 
*Eighth grade parents will have the first chance to go as chaperones unless they went the year before. 
*Seventh grade parents will have second chance 
*Parents/Guardians are expected to participate in fundraising activities for the trip. 
​ ​ ​ ​ Approved – September, 2002; Revised – June, 2007; Revised October, 2025 
 

Fundraising 
Providing the funds needed to operate the school is not just an Immanuel Lutheran Church opportunity.  
Multiple fundraisers are needed each year to fund transportation, curriculum, field trips, equipment, Hot 
Lunch, Assistance Grants and other resources. The BOE will review and approve fundraisers each year.  
Students, families and staff are expected to participate in each fundraiser as they are able. 

Adopted – April, 2003; Revised October, 2025 
 

Pest & Noxious Weed Control Policy 
Immanuel Lutheran School is dedicated to offering a safe environment for its students. There are times when 
it may become necessary to use certain chemicals to keep pests and noxious weeds from causing problems 
in and around the school. ILS will attempt to set a schedule for elimination of most of these problems as they 
are able.  Anytime treatments may impact the learning environment, students, families and staff will be 
notified. 
 

Tobacco Free Policy 
ILS prohibits the use of tobacco products, e-cigarettes or vapes anywhere in the school building or on school 
grounds.  
 

Bloodborn Pathogens 
Teachers and staff are provided training on how to handle health issues related to the transfer of pathogens 
(HIV, hepatitis, etc) through blood and body fluids.  Students, teachers and staff infected with such  diseases 
will be treated with dignity and confidentiality. 

 
Non-discrimination Statement  

In accordance with federal civil rights law and U.S. Department of Agriculture (USDA) civil rights, 
regulations, and policies, the USDA, its Agencies, offices, and employees, and institutions participating in 
or administering USDA programs are prohibited from discriminating based on race, color, national origin, 
sex, disability, age, or reprisal or retaliation for prior civil rights activity in any program or activity 
conducted or funded by USDA. Persons with disabilities who require alternative means of communication 
for program information (e.g. Braille, large print, audiotape, American Sign Language, etc.), should 
contact the Agency (State or local) where they applied for benefits. Individuals who are deaf, hard of 
hearing or have speech disabilities may contact USDA through the Federal Relay Service at (800) 
877-8339. Additionally, program information may be made available in languages other than English. To 
file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form 
found online at: http://www.ascr.usda.gov/complaint_filing_cust.html, and at any USDA office, or write a 
letter addressed to USDA and provide in the letter all of the information requested in the form. To request 
a copy of the complaint form ,call (866) 632-9992. Submit your completed form or letter to USDA by: 910 
mail: U.S. Department of Agriculture, Office of the Assistant Secretary for Civil Rights, 1400 
Independence Avenue, SW, Washington, D.C. 20250-9410; or (2) fax: (202) 690-7442; or (3) email: 
program.intake@usda.gov This institution is an equal opportunity provider. 
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